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This Notice Expires 31 December 1955

IE 35-200-5
HOTICE KO. BUDGET
IN 35-200-5 : 10 Juns 1955

SUBJECT : Call for Fiscal Yeexr 1957 Budget Estimates
RErEREscE :  CIA Notice I (Revised) "Buiget Formlation” .

Document No. _________.._. H.&.___

No Change In Class~]
1., GENERAL D Declassified

, flass. Changed To: TS § O
a. This notice implensnts the referenced Hotile]0shd sets forth
instructions and due dates for sulmission Pomrequired meterial tyy:

- e o o e e a1 4 o S o

Office of Logistics eapponents. 10687978

[

2. PRELIMINARY ESTIMATES

a. Preliminery estimates shall include total progrem requirements of each
Division and Staff without any differentistion between vouchered and un-

vouchered funds in order to avold presentstion of detall vhich is xot es~
sential for this submission. However, since the final office estimates

mist be sumitied on & vouchered and unvouchered funids besis, and by .
object class, such detall should be developed in oxder to arrive st the

totals for the preliminery estimates.

b. Unless informed otherwise, the same figures submitted in the Fiscal

Year 1956 Operating Budget for fiscal years 1955 and 1956 will be used by
Divisicns and Steffs in preparing the preliminary estinates.

¢. The following material must be sutmitied for the preliminary estimates:

51; A Budget Activity Statement, Form 629.
2) A Progrem Statement.
{See attachment 2 of referenced Notice for format.)

d. Due Date. The above requested material is to be submitied to the Budget
and Fiscal Branch, AS, OL, in an originel and coe copy on 15 June 1955.

3. FUNCTIOMAL STATEMENIS

a. A functionel statement reflecting currently designated activities and
responsibilities of esch Division and StaZf shall be prepared. These state-
nents of functions and activities shall include all sssigned responsibilities,
dut shall be stated in a concise manner. It would be adviseble for those
respotsible for prepering the functiooal statements to exomine the statements
submitted with the Fiscal Year 1956 Congressional Pudget and meke such addi-
tions and corrections considered necessary to dbring them up to date. A copy
of the previcus functiomal statement will be forwerded to each Office of

logistics component.

b. Dus Deite. The statements of functions and activities are to de submitted

to the Budget and Fiscal Branch, AS, OL, mm%mdm%mmhm
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| 4. OFFICE ESTIMATES

a. Upon notification of ite established dudget celling, each Division and
Staff will prepere in final foarm the detailed data neceseary to support and

Justify the sctivity programs included in the preliminary estimates. This
-data will be prepared in accordsnce with the instructions set forth in refer-

enced otice.

b. mrmmmmwmmammmrwmmu
Egtimates:

(1) Statement of accomplishments and objectives (see paragraph 6b(3)
and (&) of the refevenced Notice). EKeeh Division apd Staff will receive
a copy of the statement of acecmplishmenta and objectives sulmitted with
the Fiscal Year 1956 Congressionsl Budget vwhich can be used as & guide
in preparing the new statement.

(2) Activity Stetement (Form 630).
(3) Explanation of Changes to back-up each Aetivity Statement.
(4) Deteil of Persomal Services (Fom 632).

(5) HNon-Personal Service Reguirements schedule (Form 286). Your
attention is directed to notes No. 3 and 4 on attaclment 11, explein-
ing the besis for developing the written Justifications for nom-personal
services estimates which differs from previcusly submitted justificalbns
for nom-personal services.

¢. The sbove material required for the Office Estimates will be sulmitted
ssparately for vouchered and unvouchered funds.

d. The Budget end Piscal Branch, AS, 0L, will ssaist each Division and Steff
in caleulating the "O1" personal service costs for the Detail of Personpal
Services schedule (Fom 632). However, the detalled listing of positions
required for this schedule will be prepared by @ach Division and Staff.

@. Due Date. The above required material for the Office Estimates must be
sutmitied to the Budget and Fiscal Branch, AS, OL, in an origiuel and eight
ecpies no later than 8 August 1955.

5. SUFPLEMENTAL SCBEDULES

a. In sddition to the ebove regular budget material, the following supplemental
schedules are regquired by the referenced &uutwthaﬂudwl%’{bmet

presentation:

(1) Mminiltmti.ve Expsnses. The format for this schedule is showm as
and ths :I.nstruetiona for completing this schedule are on
Attuelmh 13 of referenced Totie=.

(2) Reinbursements and Advances. Separate schedules should de prepared
for reimbuwrsanents to and reimbursements from other governusnt agencies.
Sed\MaeMEs £81 ReRARTAGHE 1601 ASHACHENIAS 14 3P AMIULUHIEY Zolice.
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(3) External Regserch ects. Seperate schedules will be prepared
for with other govermment agencies and those with non-goverment
agencies. The format and instructions for prepering thess schedules
iz shown on Attachmont 15 of referenced Notice.

b. Due Date: The above required supplemental schedules must be submitted in
an original and eight coples not later then 2% August 1955. |

6. A supply of the verious prescribed foms for the material reguired dy this
Notice may be obtained fram the Buiget and Fiacsl Branch, Administrative Staff,
0L, Room 1-5§ Quarters Eye.

T. DPersomnel in the Budget and Piseal Branch, A8, OL, will be availadls at all
tirzes to render techniesal assistance to those responsible for preparing the various
matoriels required by this Notice. This Branch will also pexform the necessary
liaison and clear all information and inquiries with the cognisent budget analysts
in the Budget Division, Office of the Camptroller.

FOR THE DIRECTOR OF LOGISTICS
25X1A9a

Chief, Administrative Staff, Office of Logistiecs
OL/AS/B8¥Pr/ED:1mr (10 June 1955)
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